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March 1, 2016


Taro Kokusai  
10-2, Osawa 3-chome,  
Mitaka-shi, Tokyo, Japan 


To Whom It May Concern, 


Please be advised that the above mentioned has been a customer of ICU Bank since 
April 1, 2010 and has a total current balance of $20,000 as of today.


If you have any questions or need additional information, please feel free to contact us 
at 0422-33-XXXX. 


Thank you, 


J. Smith 
John Smith 
Customer Service 
XXX Branch 


Official certificate of account balance should; 


- indicate the account holder name 


- indicate the account balance 
- be printed on original letterhead stationery with 


official stamp or with signature of a bank official 


SAMPLE
 








Date: 1/3/2016
 Day/Month/Year


TARO KOKUSAI　様


国際　太郎　様


XXX Branch


0422-33-XXXX


ACCOUNT CURRENCY BALANCE REMARKS


SAVING ACCOUNT JPY 1,000,000


* AMOUNT AMENDED IS INVALID.


残高証明書


ACCOUNT BALANCE CERTIFICATE


2016年3月1日現在の上記ご名義の下記勘定残高につき相違ないことを証明いたします。 We 


here by certify that the balance of the above account holder with us as of 1/3/2016 is as 


indicated below.


	



ICU 
銀行 


Official certificate of account balance 
should; 
- indicate the account holder name 
- indicate the account balance 
- be printed on original letterhead stationery 
with official stamp or with signature of a 
bank official 








2016 HOUSING FORM FOR SUMMER COURSES IN JAPANESE (SCJ)
July to Mid-August 2016 


Mark your first preference, and write your 2nd preference in the brackets.


Please understand that this application does not guarantee a place in your preferred accommodation. Please 
carefully read descriptions about accommodation options and their associated regulations which can 
be found in the catalog/SCJ website.  


On-campus dormitory - ¥80,000: (meals not included)
* Twin occupancy room; Smoking is NOT allowed (see Dormitory Information)
Second housing preference: (  )


Off-Campus Accomodation:
Off-campus options include local homestay, off-campus student residences (Gakusei Kaikan 学生


会館), or making your own arrangements to suit personal preferences. Please note that you will 
need to cover transportation costs (approx. ¥20,000-¥30,000) and some commutes may take up 
to 60 minutes each way in rush hour trains. 


Local homestay: Living with a Japanese family will enable you to experience Japanese culture, 
daily life and also to practice your Japanese language. Further information can be found at: 
Homestay in Japan http://www.homestay-in-japan.com/icu-summer/
Second housing preference: (    ) 


Off-campus student residence (Gakusei-Kaikan): Includes 2 meals/day except during the 6-day 
‘Obon’ holiday in mid-August. Further information can be found at: 
Website: http://www.gakuseikaikan.com/international/english/index.html 
e-mail: int@gakuseikaikan.com 


Other off-campus housing: 
Participant’s own arrangement. If you wish to make your own housing arrangements other than 
the above, ICU will assume no responsibility for such housing arrangements. 


It is understood that all SCJ students are responsible for paying compensation for any damage to 
university property, or to residences or furnishings in homestay accommodations. 


I hereby verify that I accept the conditions required at such accommodation and if unable to obey 
rules as stipulated, I will abide by the Director's judgment regarding disciplinary action, which 
may include my leaving my accommodation during the period of the course. 


Name (print) 


Date 
(mm/dd/yyyy) 


Signature 


N.B. We urge you to make a copy of your completed ‘Housing Form’ for your own records. app06 


Application Form for ICU Summer Courses in Japanese (SCJ) 2016
While SCJ is optional and fee-paying for most exchange/invitee students, participation in SCJ is included in the program at 
some partner universities. Please check with your Exchange Coordinator, if you are unsure.
Complete and send this housing form to ICU International Office (iee@icu.ac.jp) by February 29, 2016, only if you would like to 
take part in our Summer Courses in Japanese (SCJ) Program from July to Mid-August, 2016, along with your name, home 
institution, date of birth, gender and email adderss. 





		Housing: Off

		second_a: 

		second_b: 

		date: 

		Name (Print): 








Application Form for 
International Christian University Exchange/Invitee Program 


2016-2017 Academic Year


When you are done, please save and pass the completed PDF form to your Exchange Coordinator. 


Period of study


Applicant's Information 


Official first/given name 


Official last/family/surname 


Official middle name


Name in katakana


Name in chinese characters 


Home institution


Cumulative GPA


Age


Gender


Name of faculty/college/school 


Major(s) and minor(s) 


Current year at home inst. 


Date of birth (mm/dd/yyyy)


Do you hold a valid Japanese 


passport?


Nationality (List all) 


Native language(s) 


Language proficiency 


TOEFL/IELTS/JLPT Score 


Email address


Address


Phone number


Telephone number


Parent(s)/Guardian's Information 


Name(s)


Relationship(s) to applicant


Address


Email address


Application No: Y


Application Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry


You need Adobe Acrobat Reader DC to fill out this form. 


/4.00


ID photo


/ /







Educational Background


1. Please list all the elementary schools you attended.


Name of school


Location (City, State/Province 
and Country)


From  (mm/yyyy) To (mm/yyyy)


Information on additional 
elementary school(s)


2. Please list all the middle/junir high schools you attended.


Name of school


Location (City, State/Province 
and Country)


From  (mm/yyyy) To (mm/yyyy)


Information on additional 
secondary school(s)


4. Please list all the higher education institutions (e.g. college or university).


Name of school


Location (City, State/Province 
and Country)


From  (mm/yyyy) To (mm/yyyy)


Information on additional 
higher education 
institution(s)


Name of degree(s) you 
received or expect to receive


When do you expect to 
receive the degree indicated 
above? (mm/yyyy)


Application No. Y
(Official Use)


Application Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry


3. Please list all high schools you attended.


Name of school


Location (City, State/Province 
and Country)


From  (mm/yyyy) To (mm/yyyy)


Information on additional 
secondary school(s)


/ /


/ /


/ /


/ /


/







Study and Career Plans in English (Up to 500 words)


Application Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry


Application No. Y 


Work Experiences


Please briefly describe your recent work experiences and period of each work (mm/yyyy to mm/yyyy).


 Word count:







Application No. Y


Application Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry


Questionnare Concerning Japanse Language Proficiency 


       Gender


Period of study 


Name (Last, First) 


Nationality 


Date of birth 


Home institution


Major(s)/minor(s)


Current year at Home Inst.


Please read and learn about the Japanese Language Programs* and answer the following questions.


2. I intend to [   take/   not take] Japanese language course at ICU. 


I wish to take the following course:


4. Educational background of Japanese as a foreign language.
a. If you have studied Japanese as a foreign language, please give details.


Period Length Institution
(Country) 


Textbooks & Chapters completed 
by the time you come to ICU 


From: 
mm/yyyy 


To: 


years months 


( hour/week) 
( ) 


From: 


To: 


years months 


( hour/week) 


( ) 


From: 


To: 


years months 


( hour/week) 
( ) 


* http://subsite.icu.ac.jp/ieeo/exchange_invitee/download/jlp.pdf


a. I can read [          all/          some/
b. I can write [         all/


                      
some/   


c. I can read [          all/          some/


d. I can write [         all/                      some/


no] Hiragana.
no] Hiragana.           
no] Katakana. 
no] Katakana.


e. I can read about "how many" [ ] Kanji. 
f. I can write about "how many" [ ] Kanji. 


3.


1. What language do you consider as your first language?


mm/yyyy 


mm/yyyy 


mm/yyyy 


mm/yyyy 


mm/yyyy 


/ /







b. Please write Japanese Language qualification (e.g. JLPT, AP test, GCSE, IB, etc) you have obtained,
or you expect to obtain by the time you come to ICU.


Date qualified Name of qualification Level/score/grade 


5. Background related to Japan and Japanese language.


a. Do/did you speak Japanese at home?       Yes /      No


If yes, i)with whom do/did you speak Japanese? _______________________


ii) from what age to what age? ______________________


b. Do you have opportunities to use Japanese language?     Yes /     No
I [     can watch Japanese TV programs/      can listen to Japanese music and broadcasts /
     can read Japanese newspapers･periodical/     can read Japanese Manga /     can watch Japanese films/


  can talk with Japanese people/other _______________________________________________]


c. If you have lived in Japan, please give details.


Period Length Place Purpose 


From: 


To: 
years months 


years months 


years months 


d. If you have attended any of the following schools, please give details.


Type of school Name and place of school Age (grade) attended 


Local primary/secondary school in 
Japan 


International school in Japan 


Overseas Saturday Japanese school 
(Hoshuko) 


Overseas Japanese school 
(Nihonjin gakko) 


Application No. Y


Application Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry


From: 


To: 


From: 


To: 


mm/dd/yyyy


I declare that the information I have provided in all the application materials are true and correct. 


Applicant's signature and date:


mm/yyyy 


mm/yyyy 


mm/yyyy 


mm/yyyy 


mm/yyyy 


mm/yyyy 
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Student’s Name 
Family Given Middle 


TO APPLICANT:  Please write your name above, before giving it to your instructor for completion. 


TO INSTRUCTOR:  The student above is applying for the Exchange/Invitee Program at International 
Christian University (ICU), Tokyo, Japan. A candid report is essential to ensure complete and fair 
consideration of all candidates. This report is an important part of our evaluation, and we will review it with 
great care and attention. 


CONFIDENTIALITY: ICU will guarantee the strict confidentiality of your letter of recommendation. 


1. How long have you known this student and in what context? If you have taught this student,


which course(s) did this student take from you and when? You can either write this 


information below or include it in the letter described below.


2. Please write a letter addressing the following points on a separate sheet of paper in English.


(A) How do you evaluate this student’s academic work and competence? How would you describe the 
student’s motivation, seriousness of purpose and promise of achievement? Specific examples are especially 
helpful.


(B) If you are familiar with the student’s co-curricular activities, please describe the applicant’s organizational 
and leadership skills and/or other personal qualities.


(C) Is there anything that particularly distinguishes this student? Please add any other information concerning 
the application that may help us fairly evaluate this student.


3. I recommend this student as an exchange/invitee program participant to ICU:


Not Recommended With Reservations  Fairly Strongly Strongly Enthusiastically 


Name Position/Title


Name of Institution


FAX


Address of Institution 


Telephone


Email


Signature and Date
Signature Date


Reference Form for 
International Christian University Exchange/Invitee Program 


2016-2017 Academic Year


Application No: Y


Reference Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry





		Name: 

		PositionTitle: 

		Name of Institution: 

		Address of Institution: 

		Telephone: 

		FAX: 

		Email: 

		Date: 

		Student's Name: 

		How long have you known this student?: 

		Recommendation: Off








If you are not a Japanese national, you will need to apply for student visa with "Certificate of Eligibility (CoE)" to 
be issued by immigration office. Once you are accepted, we ICU will apply for your CoE as your host/guarantor to 
ensure your status of residence in Japan as a student, based on the information below.
Please fill out all applicable sections as accurately as possible on your PCs, with Adobe Acrobat Reader DC®, 
however, if you cannot fill out all the sections on your PCs due to lack of space or not being able to process 
Chinese characters, please hand-write on the printed forms.


EAG


a. Name: [ / / 　　]


 Family    　　  Given  Middle


b. Name in Kanji if you are Chinese or Korean:


c. Date of birth (yy/mm/dd): / /


d. Gender:  □Male  　　□Female e. Marital status:  □Single  □Married


f. Place of birth: <City or State>  <Country> 


g. Home town/city: <City>  　　 <State>  <Country>


a. Do you hold a valid passport?
□ No      I am in process of applying for a new passport.
□ Yes     I have a valid passport.


 Do you hold more than one valid passport?
□ No
□ Yes  　→Name of Countries [  ]


b. Information about the passport you intend to use when you enter Japan:


Nationality:
Passport Number:
Date of expiration (yy/mm/dd): / /


a. Place to apply for Student Visa :  <City>  <Country> 


If undecided, write a location of Japanese Embassy / Consulate closest to your home.


b. / /


c. Tentative Port of Entry：  □Narita Airport   　□Haneda Airport □Others [  ]


d. Dependent(s)：    □ No 　 □ Yes　→Relationship to applicant [  ]


e. Have you ever visited Japan?    （Transit is not counted.）


□ No □ Yes  → How many times?   [  ]  time(s)


→ Period of your latest entry (from yy/mm/dd to yy/mm/dd):
from                /                    /                to              /        / 


f. Criminal record in Japan or overseas:
□ No □ Yes  → Detail [ ]  


Have you ever departed Japan by deportation or departure order?
□ No □ Yes  → How many times?  [  ] time(s)


 → The latest departure by deportation(yy/mm/dd):    / /


1. PERSONAL INFORMATION


2. PASSPORT INFORMATION


3. JAPAN ENTRY INFORMATION


Expected Date of Entry into Japan (yy/mm/dd):


g. 


IMPORTANT!!:Students who have Japanese nationality, including those who currently do not possess 
a Japanese passport but have eligibility for applying for it, must enter with a Japanese passport. 


2016-2017 Academic Year


CoE Application Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry


CoE Application Form <Part 1> 
International Christian University Exchange/Invitee Program 


Application No: Y







Name:


Relationship to applicant: 


Nationality:


Date of Birth (yy/mm/dd):  /  /


Name of Company, School, etc.: 


Intend to reside with applicant? □Yes  　　　　　□No


Status of Residence*：


Residence Card Number/ Special Permanent Resident Certificate Number:


a. Total Period of Education (cumulative years of education since elementary school): years


b. Current Status： □Graduated □ In School □Withdrew □Leave of Absence


c. Degree（Expected)：   □Doctor  　　 　□Master  　　 　□Bachelor


d. Date of Graduation or Expected Graduation (yy/mm/dd)： /   　　　        /　　                


　　     □Received      □Expected to Receive


e. Name of School:


□


□


□


 Siganture
(No Electronic Signature) 


 E-mail


 Phone


 Date


I hereby declare that the statements given here are true and correct and understand that the information 
provided here is to be released to Tokyo Regional Immigration Bureau through the proxy, International 
Christian University, for my application for Certificate of Eligibility.


A copy of passport (biography page) with all information legible, and a clear photo image.
 →If you are currently in process of applying for a new passport, please send a copy as soon as it becomes available.


ONE passport photograph facing front, no headgear.  4 cm x 3 cm in size, with your name written on the
back. With digitalized photos, the quality must be high (i.e. no visible dots can appear in the image, must be
produced using photo paper).


Confirmation of Financial Resources form & evidence of funds (Only originals are accepted)


Application will be rejected if the above standards are not adhered.


6. Other Items to be Submitted to ICU for Application for Certificate of Eligibility　　 *Check when ready.


*i.e. Japanese National, Non-Japanese Permanent Resident, Diplomat, Official, Professor, Artist, Religious Activities, 
Journalist, Investor/Business Manager, Legal/Accounting Services, Medical Services, Researcher, Instructor, Engineer, 
Specialist in Humanities/International Services, Intra-company Transferee, Entertainer, Skilled Labor, Cultural Activities, 
Student, Trainee, Dependent, Designated Activities, Spouse or Child of Japanese National, Spouse or Child of 
Permanent Resident, and Long Term Resident.


4. FAMILY IN JAPAN [Father, Mother, Spouse, Child, Brother, etc] or co-residents if any:
If not applicable, go to #5.


5. EDUCATION


A"ach	
  your	
  
photo	
  with	
  a	
  
paper	
  clip


Application No. Y
(Official Use)


EAGCoE Appication Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry







IEEG→EAG→SAG 


Name: / /
    Family Given Middle 


In order for us to apply for your Certificate of Eligibility (CoE) to the immigration office, we are responsible to 
make sure you have sufficient funds set aside to use as your living expenses during your program. This 
does not include tuition and fees for your home institution. The total amount must exceed 100,000 yen per 
month and can be provided by multiple resources. Original documentation (i.e. official certification of 
account balance, official letter of award) must be attached, verifying the funds claimed, and 
photocopies are not accepted. 


Question 1: Method of support and an amount of support per month (average)


1. Yourself YEN per month ( in currency of your country; ) 


2. Family YEN per month ( in currency of your country; ) 


3. Loan YEN per month ( in currency of your country;       ) 


4. Scholarship YEN per month ( in currency of your country;   ) 


5. Others YEN per month ( in currency of your country; ) 


Total* YEN per month ( in currency of your country;    ) 


* The total amount must exceed 100,000 YEN per month. Do not include tuition and fees.


If you checked 1 or 2 in Question 1, please answer Question 2 below and continue to A) on the second page. 
If you checked 3 or 4 in Question 1, please answer Question 2 and continue to B) on the second page. 
If you checked 5, please answer Question 2 and continue to either A) or B) on the second page accordingly. 
If there are two or more supporters for A) and B), please write about the main supporter only. 


Question 2: Remittances from abroad or carrying cash


1. Carrying cash from abroad YEN 


Name of the individual Date 


2. Remittances from abroad YEN 


3. Others YEN 


Nationality:        Phone number: 


Home Institution: 


Address: 


I declare that the statements provided here and attached are true and correct, and understand that any 
questions answered incorrectly can result in the cancellation of my application, if discovered later, in my 
dismissal from the university. Also I consent to the disclosure of this form and the attached documentation to 
Japanese Immigration Bureau, whenever necessary, for my application for Certificate of Eligibility. 


Applicant's Signature:
(No Electronic Signature)  Date: 


CoE Application Form <Part 2>
International Christian University Exchange/Invitee Program


2016-2017 Academic Year 


CoE Appication Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
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Application No: Y







Please keep a photocopy of this form for yourself.


IEEG→EAG→SAG 


Supporter's details if the support is from an individual:


I hereby certify that I am willing to provide support to cover the expenses for the student as stated on this 
form. 


Original Signature of Supporter:
(No Electronic Signature) 


Relationship to Student: Myself, Father, Mother, Grandfather, Grandmother, 


Foster father, Foster mother, Brother/Sister, Uncle/Aunt, Husband, Wife, Friend, 


Friend's Relative,  Others [    ] 


Address: 


Phone (Home): 


Phone (Office): 


Occupation: 


Name of Company, School etc.: 


Annual Income : YEN 


Supporter's details if the support is from an organization:


Please clarify whether it is a loan or scholarship and attach documentation of its confirmation. If a signature 
from the agent appears on it, you do not need to obtain another one below. 


Original Signature of Agency Official:
(No Electronic Signature)  


Name in print & Title: 


Name of Agnecy: 


Type of Organization: Japanese government, Foreign government, Public service corporation, 


Home institute, Accepting institute, Others [ ] 


Address: 


Phone: 


Write a name of 
company, shop etc, 
even if your supporter 
is self-employed or 
owns family business. 


□ Please turn in an official bank statement certifing that the supporter's bank account has a balance
exceeding the necessary amount mentioned above. Salary pay slip will not be accepted.


□ Please enclose an official loan or scholarship statement certifing the monthly or total amounts and
period to be awarded to the applicant.


A) Supporter: Youself or Family


Amount of support (yourself):


B) Supporter: Loan or Scholarship or Others


CoE Application Form for ICU Exchange/Invitee Program 2016-2017 Academic Year 
Autumn Term 2016 Entry


Application No. Y
(Official Use)


Amount of support (family):


YEN per Month x 


YEN per Month x


Months =


Months =


YEN


YEN


Supporter's Name (Print):


You or your family member needs to prove he or she has a sufficient saving to cover the amount below.


Amount of loan: 


Amount of scholarship:


Amount of other support:


YEN per Month x 


YEN per Month x


YEN per Month x


Months =


Months =


YEN


YEN


Your supporting organization needs to prove to cover the amount below.


Months = YEN
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		COE check a: Off

		COE Check b: Off

		Check COE c: Off

		email: 

		1a_family: 

		1a_first: 

		1a_middle: 

		Address: 

		2a-1: Off

		2a-2: Off

		2a-3: Off

		2a-4: Off

		2a-5: Off

		1 Carrying from abroad: Off

		Name of the individual: 

		date: 

		2b_name: 

		2c_others: 

		2b_address: 

		2b_home phone: 

		2b_office phone: 

		2b_occupation: 

		2b_company: 

		2b_income: 

		2e_name&title: 

		2e_agency: 

		2d_others: 

		2e_address: 

		2e_phone: 

		2a_nationality: 

		Cash: 

		Date of Carrying Cash: 

		Date of Signature: 

		Remittance: 

		Others in Yen: 

		Total Amount in Yen: 0

		Total Amount in Local Currency: 0

		Yourself Amount in Yen: 

		Yourself Amount in Local Currency: 

		Family Amount in Yen: 

		DOB yy: 

		DOB mm: 

		DOB dd: 

		passport number: 

		2b_expiration(yy): 

		3b_entry(yy): 

		3a_city: 

		5d_graduation(mm): 

		5d_graduation(yy): 

		Remittances: Off

		Other method: Off

		Family Amount in Local Currency: 

		Loan Amount in Local Currency: 

		Scholarship Amount in Local Currency: 

		Others Amount in Local Currency: 

		Total amount of family support: 0

		phone: 

		5e_school: 

		Relationship to student: Off

		Type of Organization: Off

		Loan Amount in Yen: 

		Scholarship Amount in Yen: 

		Others Amount in Yen: 

		Study Period 1: [Choose]

		Total amount of self support: 0

		Total amount of loan: 0

		Total amount of scholarship: 0

		Total amount of other support: 0
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Japanese Language Programs (JLP) 
International Christian University, Tokyo, Japan 


From its founding days, Japanese Language Programs (JLP) has been providing Japanese language 


courses to ICU students. There are around 200 students from about 30 different countries enrolled in JLP 


courses at any one time, including degree-seeking regular 4 year students, one year exchange students, and 


Japanese students who have been living abroad for some time.  


 


JLP aims to facilitate students to gain functional communication competence in Japanese. The goal of JLP is 


to equip students with proficiency of Japanese language that will enable them to pursue academic studies in 


ICU. JLP hopes to provide the foundation upon which students can fulfill their potentials in current dynamic 


and diversified world. 


 


There are two language tracks within JLP to cater to all students; <Japanese as a Foreign Language> and 


<Japanese as a First/Heritage Language>. 


 


THE STRUCTURE OF JAPANESE LANGUAGE PROGRAMS 


 


Intensive
Japanese
Program


Japanese
Program


Japanese:
Step by


Step
<elective>


Intensive A J1: Japanese JSS 1
JSS 2


J2: Japanese JSS 3
JSS 4


Intensive B J3: Japanese


J4: Japanese


Intensive C J5: Japanese


J6: Japanese


       new courses from 2016


Readings in
Japanese
<elective>


Academic
Writing in
Japanese
<elective>


Introduction to Japanese for
First/Heritage Language


Speakers


Japanese as a First/Heritage Language


Special Japanese
Program


Special Japanese Core Course <compulsory>


Kanji 1


Kanji 2


Kanji 3


Japanese as a Foreign Language


Special Japanese 1


Special Japanese 2


Special Japanese 3


*4 Year Regular and Transfer students
are required to complete up to SpJ 3 and


SpJ Kanji 3.


*4 Year Regular and Transfer Students are
required to complete up to J7.


Advanced Levels
J7: Japanese


Advanced Seminar in Japanese A
<elective>


Advanced Seminar in Japanese B
<elective>


J8: Japanese <elective>
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Visit the website below for various interesting sites for learning Japanese! 


You are expected to have familiarized yourself with the basic script Hiragana before joining 


JLP. http://subsite.icu.ac.jp/jlp/learningJapanese.html 


 


JAPANESE LANGUAGE PLACEMENT TESTS  


 


All students with previous knowledge of Japanese must take the placement test, which is conducted during 


the university orientation program for the purpose of placing them in the most appropriate level. Students who 


will learn Japanese as a foreign language take the general placement test and students who will learn 


Japanese as a first or heritage language take the Special Japanese placement test. 


 


COURSE DESCRIPTIONS (Note: Some of the courses may not be offered.) 


 


<Japanese as a Foreign Language> 


There are two programs for Japanese as a foreign language which lead to Advanced Levels; the Intensive 


Japanese Program and the Japanese Program. Both programs cover all language skills and students are 


expected to actively participate in classes. Class sizes are kept relatively small so that students can receive 


individual attention. In addition, there is the less intense Step by Step Program for elementary level.  


 


Intensive Japanese Program 


It is designed to complete basic to intermediate level in 3 terms, at double the pace of the Japanese Program. 


The Intensive Program meets 4 days a week totaling 15 periods a week carrying 10 credits a term. In addition 


to the Intensive Japanese course, students can take a course offered under the College of Liberal Arts.  


 


Intensive Japanese A gives foundation of the Japanese language, including the kana scripts and 


about 250 kanji. By the end of this course students should be able to express themselves in both 


spoken and written form at a level necessary for simple daily life. (Autumn term only) 


 


Intensive Japanese B provides a smooth transition from the basic to intermediate level with more 


emphasis on reading and writing. By the end of this course students have mastered the basic-level 


Japanese, 600 kanji and skills to communicate effectively in daily life. (Autumn and Winter terms only) 


 


Intensive Japanese C provides training in the second half of the intermediate level Japanese, total of 


about 1000 kanji and uses authentic materials from a variety of academic fields. By the end of this 


course students should be able to utilize Japanese in wider social context. 
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Japanese Program 


It is designed to give students a firm foundation in communication skills, in both spoken and written Japanese. 


The Japanese Program meets 3 days a week totaling 8 periods a week carrying 5 credits a term. In addition 


to the Japanese course, students can take other courses offered under the College of Liberal Arts. 


 


J1:Japanese is the first stage of beginners’ course of spoken and written Japanese. It focuses on 


communication activities relevant to the learners themselves and their immediate surroundings. Upon 


completion of this course, students should have acquired essential grammar, vocabulary, kana and 


100 kanji. (Autumn term only) 


 


J2:Japanese is the second stage of beginners’ course of spoken and written Japanese. It focuses on 


interactive communication activities which learners encounter. Upon completion of this course, 


students should have acquired further basic grammatical structures, vocabulary, and 150 additional 


kanji. (Autumn and Winter terms only) 


 


J3:Japanese is the last stage of beginners’ course of spoken and written Japanese. It focuses on 


communication activities relevant to social contexts which learners encounter. Upon completion of this 


course, students should have mastered basic Japanese grammar, vocabulary, and a total of 400 kanji. 


 


J4:Japanese is the first stage of intermediate course of written and spoken Japanese. The course is 


aimed at developing a good balance in the four skills, through excerpts from contemporary authors and 


newspapers on topics on society and culture that are familiar or of personal interest. Approximately 200 


new kanji, vocabulary, expressions are presented.  


 


J5:Japanese is the second stage of intermediate course of written and spoken Japanese. The course 


is aimed at utilizing the four skills, through excerpts from contemporary authors and newspapers on 


topics on society and culture. Approximately 200 further kanji, vocabulary and expressions are 


introduced.  


 


J6:Japanese is the last stage of intermediate course of written and spoken Japanese. The course 


aims to prepare the students for the advanced level Japanese course through wide range of topics on 


society and culture including academic fields of interest. Approximately 200 new kanji, vocabulary and 


expressions are introduced. 
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Advanced Levels 


After completing Intensive Japanese C or J6: Japanese or the equivalent, students are eligible to take these 


advanced level courses. These courses are designed to prepare students for effective participation in 


university classes taught in Japanese. J7:Japanese meets 6 class periods a week and counts for 5 credits, 


J8:Japanese meets 4 class periods a week and counts for 4 credits, and Advanced Seminar in Japanese A 


and B meet 3 class periods a week and counts for 3 credits. 


 


J7:Japanese is the first stage of advanced level to prepare students to participate in university lectures 


taught in Japanese with appropriate effort and help. It focuses on developing Japanese language 


proficiency.  


 


J8:Japanese (elective) is the second stage of advanced level to prepare students to participate in 


university lectures taught in Japanese. It places emphasis on developing instant and spontaneous 


reactions to diverse situations.  


 


Advanced Seminar in Japanese A, B (elective) are the final stage of advanced level and aims to 


develop near native speaker competency. Seminar A places emphasis on listening and speaking, while 


Seminar B emphasizes on reading and writing proficiencies. (Seminar A: Fall term, Seminar B: Spring 


term) 


 


Japanese: Step by Step Program 


This new program is designed to develop everyday communication competence in Japanese and provides 


practical skills including reading and writing to help students fulfil university life in Japan. It has 4 levels at 


elementary stage, each consisting of 4 periods of classroom teaching per week.  


This program is for short-term students and it will NOT be counted towards graduation language requirement 


for 4 year Regular and Transfer students. 


 


<Japanese as a First/Heritage Language> 


 


Special Japanese Program 


Special Japanese Program is mainly for native speakers of Japanese who can communicate orally but lack 


literacy skill in Japanese. The goal of Special Japanese Program is to facilitate students gain sufficient 


Japanese language and academic skills to participate in ICU classes. All students in this track will take Core 


Course, one period a week in the first term, which will address basic knowledge and skills necessary for 


Japanese university life. Students will be placed in Introduction to Japanese for First/Heritage Language 


Speakers, Special Japanese 1, 2, or 3 and Kanji 1, 2, or 3 according to the placement test. These courses 
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meet 4, 6, 4 or 3 periods a week respectively and Kanji classes meet once a week. Unless exempted from 


Special Japanese courses, the graduation requirement is to complete Special Japanese 3 and Kanji 3 which 


will be a maximum 17 credits.  


 


Special Japanese Core Course (compulsory) This course aims to provide basic knowledge of 


Japanese culture/customs and skills necessary to utilize Japanese as a first/heritage language. 


(Autumn term only) 


 


Special Japanese 1 gradually builds both reading and expressive competence through vocabulary 


building, reading comprehension, writing passages, oral expression necessary for university student. 


(Autumn term only) 


 


Special Japanese 2 continues to expand reading and expressive competences. (Autumn and Winter 


terms only) 


 


Special Japanese 3 provides students with reading and writing skills in Japanese language to fulfill 


university life with confidence. 


 


     Special Japanese Kanji 1,2,3 aim to develop competences in kanji and compound words using kanji, 


necessary for a university student in Japan. At the end of Special Japanese Kanji 3, students should be 


able to read and write 1600 kanji. (Kanji 1 is offered in Autumn and Winter terms only)  


 


     Academic Writing in Japanese (elective) aims to provide students with competency to write college 


level academic papers in Japanese. (Autumn and Spring terms only) 


 


Readings in Japanese (elective) provides opportunity to read various types of reading texts from a 


wide range of fields to enhance reading comprehension ability. (Winter term only) 


 


Contact 


 


The Japanese Language Programs  


Staff and faculty offices are located in the first floor of the Educational and Research Building 2 (ERB-2). 


Tel:  0422-33-3191(from abroad, +81-422-33-3191) 


Fax:  0422-33-3631(from abroad, +81-422-33-3631) 


Email:  jlp@icu.ac.jp 


Website: http://www.icu.ac.jp/en/liberalarts/collegewide/jlp/about.html 
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Summer Courses in Japanese 


From early July through mid-August, the University, organized by the Research Center for Japanese 


Language Education, holds a special six-week intensive Summer Courses in Japanese (SCJ). There are 


eight levels of Japanese courses from Basic to Advanced, with 15 class hours a week. These are equivalent 


in content, method, and rigor to ICU regular term courses, worth five units of academic credit. Students from 


abroad with One-Year-Regular status who will enter ICU in September should find the Summer Courses a 


beneficial way to accelerate their language studies. Applicants should be 18 years old or older and currently 


enrolled as degree-seeking students in or have graduated from a college or university. Senior high school 


students cannot apply for the Summer Courses in the year of their graduation. 


 


Upon finishing the course, a Certificate of Completion is issued. Normally, students who have this certificate 


have no difficulty transferring these units of academic credit to their home institution. Students interested in 


enrolling in the ICU's Summer Courses in Japanese should submit the necessary documents to the SCJ 


office by the application deadline (approximately end of February). Details about the Summer Courses can be 


viewed at the website below or by writing to the Summer Courses in Japanese, ICU. 


 


Contact 


The Research Center for Japanese Language Education 


SCJ Office  


Tel: (0422)-33-3501 (from abroad, +81-422-33-3501) 


Fax: (0422)-33-3631 (from abroad, +81-422-33-3631) 


Email: scj@icu.ac.jp 


Website: http://subsite.icu.ac.jp/office/scj 
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International Christian University 
Exchange/Invitee Program 2016-2017 Academic Year 
Application Procedures for Autumn Term 2016 Entry 


 
 


 
This information is for those who have been nominated as Exchange/Invitee students by 
our partner universities*. 
If you are unsure about your eligibility for application, please consult with your home university. 
*[List of Partner Universities] http://www.icu.ac.jp/en/academics/global/ieep_list.html. 
 


 
 
There are four steps, including an optional one, in order to complete application for ICU 
Exchange/Invitee Program 2016-2017 Academic Year. Please follow the instructions found in this 
document as well as those that appear on the PDF forms. 
 
Step 1: [Optional] Application for Summer Courses in Japanese (SCJ) 
Step 2: Nomination by Home Institution 
Step 3: Application for Exchange/Invitee Program 
Step 4: Application for Certificate of Eligibility (CoE) 
 
 


Step 1: [Optional] Application for Summer Courses in Japanese (SCJ) 
Due February 29, 2016 
 
While Summer Courses in Japanese (SCJ) is optional and fee-paying for most exchange/invitee 
students, participation in SCJ is included in the program at some partner universities. Please check with 
your Exchange Coordinator, if you are unsure. 
 
Those who would like to participate in SCJ before the one-term or one-year Exchange/Invitee Program 
starts in September can apply for it by following a simple step explained below. There is no need to 
complete the SCJ Application Procedures. 
 
Please send the following information to us, ICU International Office, by email (iee@icu.ac.jp) by 
February 29, 2016. 
 
1. Name 
2. Name of Home Institution 
3. Date of Birth 
4. Gender 
5. Email Address 
6. Completed ICU_1_Optional_SCJ_Housing_Form.pdf as an attachment 
 
Please fill out ICU_1_Optional_SCJ_Housing_Form.pdf with Adobe Acrobat Reader DC (R). 
 
 


Step 2: Nomination by Home Institution 
Due February 29, 2016 
 
Your Exchange Coordinator will nominate you as a candidate to participate in our Exchange/Invitee 
Program by providing the following information and documents to us online by February 29, 2016. 
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1. Name 
2. Name of Home Institution 
3. Date of Birth 
4. Gender 
5. Email Address 
6. Major 
7. Cumulative GPA 
8. Period of Study 
9. Current Year 
10. An Official Transcript, saved as a PDF file 
11. Explanation of the Grading System in English, saved as a PDF file (Only when necessary) 
 
Your Exchange Coordinator will submit your official university transcript(s), showing all the courses you 
have taken with grades or marks, from all the universities/colleges, which you have attended. 
 
If a grading system is not explained on the transcript such as grade comparison charts to US and/or 
ECTS systems, your Exchange Coordinator will provide an explanation of your university's grading 
system in English and send it to us along with your transcript(s). 
 
 


Step 3: Application for Exchange/Invitee Program 
Due March 15, 2016 
 
Your Exchange Coordinator needs to send the information and documents listed below to us online by 
March 15, 2016. 
 
Following your Exchange Coordinator’s instructions, please prepare and submit all required application 
items to him or her well ahead of our above-mentioned deadline. 
 
1. Completed ICU_2_Application_Form.pdf 
2. Personal Information Page of Passport, saved as a PDF file 
3. A Faculty Reference Letter in English, saved as a PDF file 
4. Proof of English or Japanese Proficiency, saved as a PDF file (Only when necessary) 
 
1. Completed ICU_2_Application_Form.pdf 
This is a PDF form which you can fill out on a computer, using Adobe Acrobat Reader DC (R). When you 
are done, please save and pass the completed PDF file to your Exchange Coordinator. 


 
Name 
Write your official name as it appears on your passport. If you have a name in Chinese characters and/or 
can write your name in katakana, please type them in as well. 
 
Contact Information 
Our primary contact will be your Exchange Coordinator for all necessary arrangements. However, we 
may need to contact you directly by telephone or email for urgent matters. Please clearly indicate your 
telephone number and an email address that you frequently check. 
 
ID Photo 
You will be asked to upload your ID photo in the box on the first page. You can use an existing digital 
photo, scan in a school picture or passport-type picture or take a new picture with a digital camera or 
smart phone. The photo you provide must be easily recognizable as you, and conform to the 
requirements noted below. 
 
- The file format must be PDF to upload. 
- The size of the photo must be about 350 pixels wide x 470 pixels high in size, which is about 3 cm x 


4 cm at a resolution of 300 pixels/inch. If adjustments are needed for your photo, you need to use a 
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photo editing software. If you do not have one, there is free online software which you can use 
without downloading such as pixlr.com. 


- Show you looking directly at the camera with a neutral expression or smiling. 
- Have your face clearly visible and shoulders square to the viewer. 
- Have a white or off-white background. 
- Include only your head and upper shoulders. 
- Not show other people, animals etc. or parts thereof. 
- Avoid headgear or sunglasses (an exception is made for reasons of religious observance). 
 
Cumulative GPA at Home Institution 
Please calculate your cumulative GPA (Grade Point Average) on the four-point grade scale, which is 
common in the United States and is also used at ICU. The letter grade ‘A’ equals four points, ‘B’ equals 
three points, ‘C’ equals two points, ‘D’ equals one point, and ‘E’ or ‘F’ equals zero points. Divide the total 
grade points for all terms/semesters by the total credit hours for all terms/semesters spent at your home 
institution. Ask your Exchange Coordinator for help, if you are not familiar with the system. 
 
Educational Background 
List all schools that you have attended from Grade 1 in primary school to the present. 
 
Study and Career Plans in English 
Explain as fully as possible your reasons for wishing to study at ICU and how they relate to your present 
studies and future plans in up to 500 words in English. 
 


2. Personal Information Page of Passport 
Submit a clear photocopy of the personal information page of your passport showing your name, date of 
birth, place of issue, passport number, dates of issue and expiration, issuing authority and photograph to 
your Exchange Coordinator, who will forward its scanned image in PDF format to us. 
 
This will be used for the registration of your name at ICU, and also for application for the Certificate of 
Eligibility (CoE), which is a document that you will need for visa application later on. 
 
Also make sure that your passport is valid through the end of your study period in Japan. If it expires 
before you complete the program, please renew it and submit a photocopy of your new passport. 
 


3. A Faculty Reference Letter in English (ICU_3_Reference_Form.pdf*) 
A reference letter from an instructor at your home institution, who can comment on your academic work 
and motivation, is necessary. Please give ICU_3_Reference_Form.pdf to your instructor, and ask him or 
her to submit it to your Exchange Coordinator. 
* Recommender can use his or her own format instead of our form. 
 


4. Proof of English or Japanese Proficiency (Only when necessary) 
If you are not a native speaker of English or Japanese, proof of your proficiency in either English or 
Japanese (such as TOEFL, IELTS and JLPT) would be required. Contact your Exchange Coordinator for 
further information.  
 
 


Step 4: Application for Certificate of Eligibility (CoE) 
Due March 22, 2016 by Post 
 
Your Exchange Coordinator will collect and mail the following materials to us by courier by March 22, so 
that we can prepare to apply for your Certificate of Eligibility (CoE) to the immigration office as soon as 
your acceptance is confirmed. 
 
Accepted students are responsible to apply for a student visa through the closest Japanese embassy or 
consulate, using the CoE to be mailed to your Exchange Coordinator. 
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Submit the following materials to your Exchange Coordinator by his or her designated deadline, unless 
you hold Japanese citizenship* or you expect to have an appropriate resident status for your stay in 
Japan such as a spouse or a child of Japanese nationals. 
 
1. Completed ICU_4_CoE_Application_Form.pdf 
2. One Identification Photo, attached to ICU_4_CoE_Application_Form.pdf 
3. Supporting Financial Documentation 
 
*Note for Japanese nationals 
If you hold Japanese citizenship or dual citizenship, including Japanese, you do not need to submit 
these materials. You are, however, required to enter Japan with a Japanese passport. If you do not have 
a Japanese passport at the time of application to us, please make sure to apply for it and use it to enter 
Japan. 
 


1. Completed ICU 4 CoE Application Form.pdf 
This is a PDF form which you can fill out on a computer, using Adobe Acrobat Reader DC (R). When you 
are done, please print out, get it signed and hand them to your Exchange Coordinator. 
 
- Be sure to answer all the questions. 
- Signatures must be original; meaning an electronic signature (a typed name or a digitized image of 


a handwritten signature) will not be accepted. 
- The information included in these forms is very important, when we apply for the Certificate of 


Eligibility (CoE). 
- Please do not include tuition and fees you are responsible for your home institution in personal 


expenses. 


 
2. One ID Photo, attached to ICU_4_CoE_Application_Form.pdf 
This photograph will be used for your CoE. Attach it to ICU_4_CoE_Application_Form.pdf with a paper 
clip, not a stapler or glue. 
 
- Size: 4.0 x 3.0cm 
- Write your name on the back. 
- The quality of the photo should be very good (passport photo quality). 
- Photocopy or photo printed by a home printer is not acceptable. 
 
3. Supporting Financial Documentation 
Original supporting financial documentation in either English or Japanese is necessary to certify that you 
or your supporter has sufficient funds set aside to use as your living expenses during the program. 
 
This documentation should be provided in one of the following forms. 
- An original letter on official bank letterhead showing your or sponsor’s name as an account holder, 


the date of issue, and the amount of funds available, with bank’s official stamp or a signature of a 
bank official. The stamp and signature should be original. Please refer to 
AccountBalanceSample1.pdf and AccountBalanceSample2.pdf. 


- A recent bank account statement stamped or signed by a bank official on original letterhead 
stationery showing your or sponsor’s name as an account holder, the date of issue and the amount 
of funds available. 


- An original letter on official sponsoring organization's letterhead stamped or signed by its official, 
including your name, the amount of the award available to you and the period when you will be 
eligible to receive the funds. 


 
All documents submitted must: 
- Indicate that funds are readily available to you 
- Be less than three months old 
- Bear official letterheads, signatures and stamps. Electronic signature (a typed name or a digitalized 


image of a handwritten signature) will not be accepted. 
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The following items are not accepted as documentation of funds: 
- Credit card statements or credit card overdraft letters 
- ATM (Automated Teller Machine) receipts 
- Declarations of earnings or potential earnings 
- Tax returns 
- Payroll records  


 
 


Schedule (As of December 2015, Subject to Change) 
 


End of January 2016 
Courses to be offered in the Autumn and Winter Terms 2016 will be available 
online. 


February 29 Step 1: [Optional] Application for Summer Courses in Japanese (SCJ) Due 


February 29 Step 2: Nomination by Home Institution Due 


March 15 Step 3: Application for Exchange/Invitee Program Due 


March 22 Step 4: Application for Certificate of Eligibility (CoE) Due by Post 


March 
We expect to email an announcement for the JASSO (Japan Student Service 
Organization) Scholarship information to Exchange Coordinators. (Application 
deadline: TBD) 


May 
We will send a notification of admissions, housing information booklet, health 
report and documents for entrance procedures to Exchange Coordinators. 


June 1 On-Campus Housing Application Due 


Mid June  Entrance Procedures Documents and Health Report Due 


Mid June to Late June 
We will send the CoE to those who will participate in the Summer Courses in 
Japanese to Exchange Coordinators. 


July 


We plan to send an announcement on the “Living Support Scholarship for 
International Students” for those students who are from our partner universities in 
Asia, South America and Africa to Exchange Coordinators. (Application deadline: 
TBD) 


Mid July Housing Office will send a notification letter to dormitory applicants by air mail. 


August 
We will send the CoE to Exchange Coordinators for those who will start in 
September. 


September 1, 2 and 5 


Matriculation Ceremony and Orientation. 
*Detailed schedule will be sent to the accepted students in May. 
*All Exchange/Invitee students must attend the Matriculation Ceremony on 
September 1 and orientations on September 2 and 5. 
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Medical Attention, Counseling and Special Needs Support Service 
(SNSS)  
 
To assure every student will have access to adequate support before and after enrollment, any 
applicant with conditions that may require special attention to undertake studies and student life, 
and/or who may need medical treatment and counseling during the program should notify us in 
writing through your home institution prior to application. 
https://www.icu.ac.jp/en/campuslife/health/ssn.html 
https://www.icu.ac.jp/en/campuslife/health/index.html 


 
 


Handling of Personal Information 
 
All personal information will be used only for admission purposes, such as documentary screening, 
correspondence with applicants and home universities, announcement of admission results, 
entrance procedures, and other related administrative tasks. Data collected through admission 
process may be used for data analysis for admission-related research, which will be used only within 
the University. Further information on the ICU policy for the protection of personal information can be 
found at: 
http://www.icu.ac.jp/en/privacy.html 


 


 


 


 


 


 


 


 


 


 


 


 


If you have any questions, please consult with your Exchange Coordinator for now, until you are 
officially accepted. 


International Office 
International Christian University 
3-10-2 Osawa, Mitaka, Tokyo 181-8585 JAPAN 
Tel.: +81-422-33-3117 
Fax: +81-422-34-0529 
E-Mail: iee@icu.ac.jp 
Website: http://subsite.icu.ac.jp/ieeo/exchange_invitee/ 


December 16, 2015 








A


2016
July 5 


August 16







Application Process 申し込みの流れ
もう　　こ  なが


Courses start on July 5　コース開始 7 月 5日
Registration and Orientation


Applicant　学生
がくせい だいがく


ICU　大学 


◆ ：documents to be sent by applicant　学生が送る書類


◎ ：documents to be sent by ICU   大学から送る書類 


がくせい        おく  　しょるい


だいがく               おく  　しょるい


ほか        しょるいもう　　  こ　　        


◆ WEB Application and related documents　WEB 申し込みと他の書類


◆ A copy of remittance receipt for the application and screening fees


 検定料の支払い控えのコピー
けんていりょう       しはら　      ひか


Screening  → ◎ Acceptance notification　合格通知


 ◎ Related documents, practical information 


書類、その他の情報


 ◎ Housing confirmation 　宿舎の決定


ごうかくつうち


しょるい                       ほか      じょうほう


しゅくしゃ       けってい


◆ Confirmation sheet and photos (passport quality, size: 3.5cm x 3 cm)


 参加確認と写真（3.5cm x 3 cm）


◆ A copy of remittance receipt for tuition fee


 授業料の支払い控えのコピー


さんかかくにん    しゃしん


じゅぎょうりょう   しはら  　   ひか


By
February 29


2 月 29 日
までに


がつ にち


By
March 31


3 月 31 日
までに


がつ にち


By
April 28


4 月 28 日
までに


がつ にち


かいし がつ にち
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International Christian University has been offering 
its Summer Courses in Japanese for the past 
four decades. Last year, 107 students from 14 
countries/regions enrolled in this intensive six-
week program. The Summer Courses provide 
students with the opportunity to develop their 
Japanese language abilities, while also introducing 
them to Japanese culture. Students can gain 
an appreciation of daily life through residence 
in on-campus dormitories or in a homestay with 
a Japanese family. There are also chances 
to experience the tea ceremony, calligraphy, 
Japanese traditional dance, the world famous 
Ghibli Museum, and a Zen temple. I myself had 
the privilege of directing this wonderful program in 
2003.  Please join us in the summer of 2016!


HIBIYA, Junko
President
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1. AN OVERVIEW OF THE SUMMER COURSES IN JAPANESE


	 Summer Courses in Japanese (SCJ) at International Christian University (ICU) is an inten-
sive six-week program. SCJ aims to provide a stimulating environment in which university/
college students may increase their understanding of the Japanese language and culture.
	 In the classroom as well as in their daily life, students will have opportunities to improve 
their language skills and to develop confidence in intercultural communication.  This pro-
gram offers a direct encounter with Japan, its language and people.
	 The Summer Course consists of 15 class periods per week. (one class period = 70 min.) 
Classes are held in the mornings. In addition, afternoons are used for individual tutorial ses-
sions and Culture Program events. 
	 In content, method, and rigor, the SCJ courses are equivalent to ICU regular term 
courses, worth five units of academic credit. Classes are kept as small as possible.  A bal-
ance of all the language skills - listening, speaking, reading and writing - is taught at each 
level.  Beyond language instruction, an effort is made to introduce aspects of traditional 
and modern Japanese society. At ICU, we believe that language acquisition and cultural 
understanding go hand in hand.
	 The program is demanding; students are expected to study on their own outside of 
class hours for at least four to five hours per day in order to review and prepare. However, 
for committed students it can be a program that yields lasting rewards. Students who are 
interested in learning Japanese language and encountering Japanese culture are invited 
to apply for this program. Activities such as part-time work and extracurricular travel are 
not recommended while participants are studying in the program.


2016 calendar schedule  スケジュール�
    July	 5	 Tues.	 Accommodation Check-in, on-campus dorm orientation
			   7 月


がつ


5 日
にち


（火
か


）チェックイン、入
にゅうりょう


寮、寮
りょう


のオリエンテーション
    July	 6	 Wed.	 SCJ Registration, Orientation & Welcome Lunch*
			   7 月


がつ


6 日
にち


（水
すい


）SCJ 登
とう


録
ろく


、オリエンテーションと歓
かん


迎
げい


会
かい


（昼
ちゅう


食
しょく


）*
    July	 7	 Thurs.	Placement test
			   7 月


がつ


7 日
にち


（木
もく


）クラス分
わ


けテスト
    July	 8	 Fri.	 Classes start
			   7 月


がつ


8 日
にち


（金
きん


）授
じゅぎょう


業始
はじ


まり
    July	 18	 Mon.	 Japanese National Holiday: NO CLASS
			   7 月


がつ


18 日
にち


（月
げつ


）祝
しゅくじつ


日、授
じゅ


業
ぎょう


休
やす


み
    Aug.	 11	 Thurs.	Japanese National Holiday: NO CLASS
			   8 月


がつ


11 日
にち


（木
もく


）祝
しゅくじつ


日、授
じゅ


業
ぎょう


休
やす


み
    Aug.	 15	 Mon.	 Classes end & Farewell Lunch
			   8 月


がつ


15 日
にち


（月
げつ


）授
じゅ


業
ぎょう


終
お


わり、歓
かんそうかい


送会（昼
ちゅうしょく


食） 
    Aug.	 16	 Tues.	 Accommodation check-out
			   8 月


がつ


16 日
にち


（火
か


）チェックアウト、退
たい


寮
りょう


 
    * All participants are required to register and attend the orientation and welcome
      lunch on July 6, 2016. 


*7 月
がつ


6 日
にち


の SCJ 登
とうろく


録、オリエンテーションと歓
かんげいかい


迎会は全
ぜんいん


員参
さ ん か


加です。


2. QUALIFICATIONS FOR ADMISSION  申
もう


し込
こ


み資
し か く


格
       
	 SCJ applicants should be 18 years old and above and currently enrolled as degree-
seeking students in, or have graduated from a college or university, and have an aca-
demic interest in Japan. Senior high school students cannot apply for the Summer Courses 
in the year of their graduation.


申
もう


し込
こ


みできるのは 18歳
さいいじょう


以上で、大
だいがくせい


学生か大
だいがく


学を卒
そつぎょう


業した人
ひと


です。
高
こうこうせい


校生は申
もう


し込
こ


みできません。
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3. LANGUAGE CLASSES


	 SCJ draws upon more than 40 years’ experience in helping students learn Japanese.  
Because SCJ enjoys the expertise of not only ICU academic staff members, but also 
instructors from other universities throughout Japan and abroad, the SCJ teaching staff is 
dynamic, vibrant and innovative.
	 There are eight levels of Japanese instruction on offer. The program runs for six weeks 
(Monday through Friday), with classes conducted from 8:50 a.m. to 12:40 p.m.  Afternoons 
are open for individual study, tutorials with teachers, and Culture Program events.


Daily schedule  1 日
にち


のスケジュール


Mon Tues Wed Thurs Fri


   8:50 - 10:00 1st Period  1 時
じ か ん め


間目


 10:10 - 11:20 2nd Period  2 時
じ か ん め


間目


 11:30 - 12:40 3rd Period  3 時
じ か ん め


間目


 12:40 -   1:50 Lunch break  昼
ひる


休
やす


み


   1:50 -   3:00 Tutorial Sessions  個
こ じ ん し ど う


人指導 / Culture Program  文
ぶん


化
か


プログラム


There are 26 lesson days in total, including the placement test.


4. PLACEMENT  
	
	 Placement in classes is determined by a multiple choice placement test conducted 
the day after registration. The majority of the instructions and problems are administered 
in Japanese script. Students whose Japanese instruction has been based primarily on a 
Romanized text are required to learn kana and an appropriate number of kanji (as noted 
below) so as to maximize their test results. Students will also have an interview and a short 
essay test. SCJ makes every effort to place students in the course to which they are best 
suited.  No change in placement may be made after the first week.


University Hall (Honkan) Taizan-So
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5. COURSE DESCRIPTIONS
	
	 The course offerings listed below are subject to change depending on 1) the number 
of students accepted, and 2) their Japanese language abilities as determined by the 
placement test. There is no guarantee that all of these classes will be offered.


C1 (Basic level)


	 An introductory course in Japanese, intended for students who have no previous knowl-
edge of Japanese. The content of the course includes pronunciation, speaking skills, listen-
ing practice, and reading and writing. Upon completion of this course, students should have 
acquired essential grammar, a basic vocabulary, kana and approximately 100 basic kanji 
and be able to communicate in simple and practical everyday situations. The focus is on 
situations directly related to the student’s activities and surrounding environment.
PREREQUISITE:  �Those who have no knowledge of Japanese script (Hiragana) should learn  


Hiragana as a prerequisite for joining the program. Please visit the website below. 
http://subsite.icu.ac.jp/jlp/learningJapanese.html
If you cannot access the internet, please contact the SCJ office.


C2  (Basic level)


	 A continuation of C1 or the equivalent.  Intended for students who have studied Japa-
nese for around 100 hours and have mastered hiragana, katakana and approximately 
100 kanji.  Upon completion of this course, students should have further developed com-
petency in basic language and mastered a total of 250 kanji.  The focus of situations is ex-
panded to include the student’s contact with other people.
 
C3  (Basic level)


	 A continuation of C2 or the equivalent.  Upon completion, students should have ac-
quired mastery of basic contemporary Japanese grammar, vocabulary, and a total of 400 
kanji.  With this foundation, students will be able to express themselves in both spoken and 
written forms at a level necessary for daily university life.


C4 (Intermediate level)


	 A continuation of C3 or the equivalent. This course is for students who have completed 
basic-level Japanese and have mastered the basic skills of listening, speaking, reading 
and writing.  It aims at achieving a smooth transition from Basic to Intermediate Japanese.  
Approximately 200 new kanji are introduced.  At the end of the course, students will be 
able to communicate in basic Japanese, incorporating a fundamental knowledge of cul-
ture.


C5 (Intermediate level)


	 A continuation of C4 or the equivalent. Develops the four language skills further, and 
trains students so that they can use Japanese to deal with practical matters in their aca-
demic as well as social life. Approximately 200 new kanji are introduced. Students will learn 
to read authentic materials with the help of a dictionary, and to express their opinions.
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C6 (Intermediate level)


	 A continuation of C5 or the equivalent.  Aims at establishing a solid base for students 
to fully utilize Japanese in academic as well as in social contexts.  Approximately 200 new 
kanji are introduced.


C7 (Advanced level)


	 A continuation of C6 or the equivalent. Prepares students for attending courses taught 
in Japanese, doing assignments, and participating in discussions.


C-Sp (Special Japanese)


	 This course caters for students learning Japanese as a first language and/or heritage 
language. Students who take this course are proficient in oral communication but need 
training in reading and writing in Japanese. Participants will develop competencies in 
kanji/vocabulary, reading, writing and speaking abilities appropriate for university students  
undertaking studies in Japan.


6. ACADEMIC CREDIT


	 At the end of the course, the SCJ office provides a Certificate of Completion detail-
ing the grade attained and the number of classroom hours. It also states that the Summer 
Courses in Japanese are equivalent in content, teaching method, assessment and rigor to 
corresponding term time courses at ICU, which are assigned five academic units of credit. 
	 Students who have this Certificate should not have problems transferring the grade at-
tained in SCJ to their home academic institutions.
	


7  CULTURE PROGRAM 


	 The aim of the culture program is to provide a diverse set of cultural contexts from 
which participating students can develop their understanding of the language, culture 
and people of Japan. The culture program includes both on-campus and off-campus ac-
tivities, including tea-ceremony, zen meditation and a visit to the National Kabuki Theater. 
All culture program activities are scheduled in the afternoon. For some events there is an 
additional charge.
Note:  �Due to limits on group sizes, participation in the culture program is run on a lottery 


system. Participation in all activities selected is not guaranteed.


Tea Ceremony Zen Temple Visit
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8. HOUSING


Due to its convenient on-campus location, the dormitory is highly recommended.


ON-CAMPUS DORMITORY (¥80,000)　大
だいがく


学の寮
りょう


	 ICU’s on-campus dormitory Zelkova House (Keyaki Ryo) is a three story shared-living 
coeducational dormitory consisting of common living and dining areas and separate 
living pods, each with twin rooms. As Japanese students leave ICU during the summer, 
the summer residents are mainly SCJ participants, but there are ICU student helpers in 
the dorm.
Please note that dormitory information is subject to change without notice.


Information


–	� Only residents have access to the dormitory and their assigned floor. (Security Key 
Card system)


–	 Curfew: 12 midnight (as of Nov. 2015)
–	� You will be given access to your room/accommodations on check-in day (July 5, 2016). 
–	� You must move out of Zelkova House no later than 12:00 noon, August 16, 2016.
–	� After arrival at the airport, please make your own way to ICU. Details will be sent to 


those accepted to the program. 
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  IMPORTANT 


Rules and Facilities


Fees Built in Room Type Internet Smoking *Alcohol **Visitors


¥80,000 March 
2010 Twin Wi-Fi NOT 


Allowed
Allowed


ONLY in your rooms NOT Allowed


*In Japan, the legal age for smoking and consumption of alcohol is 20 years old. 
**Visitors may NOT enter the dormitory.


–	 Twin occupancy room (meals NOT included. 2 min walk to the dining hall)
–	 Air-conditioned building.
–	 Each pod has three showers, four toilets and two refrigerators.
–	� Each floor has a kitchen furnished with a refrigerator, microwave ovens and induction 


cooktops, a laundry room furnished with washing machines, drying machines and an 
iron. 


–	� Each room is furnished with two beds, bedding(pillows, sheets, blankets), desks, desk 
chairs, desk lights and  closets. No towels are provided.


–	� Residents who bring their own electronic devices can use Wi-Fi in their rooms.
–	� There are separate floors for male and female students: men live in pods on floor 1, 


women on floors 2 and 3.


Compensation for damages
	 In the case of damage or loss of facilities or equipment caused as a result of a resi-
dent’s intent of grievous mistake, costs to return facilities or equipment to their original 
condition must be paid at the expense of the student.


OFF-CAMPUS ACCOMMODATION


	 Off-campus options include local homestay, off-campus student residences (Gakusei 


Kaikan 学
がく


生
せい


会
かい


館
かん


), or making your own arrangements to suit personal preferences.
	 Please note that you will need to cover transportation costs (approx. ¥20,000-
¥30,000) and some commutes may take up to 60 minutes each way in rush hour trains. 


LOCAL HOMESTAY  ホームステイ


	 Living with a Japanese family will enable you to experience Japanese culture, daily 
life and also to practice your Japanese language. Further information can be found at : 
Homestay in Japan : http://www.homestay-in-japan.com/icu-summer/


OFF-CAMPUS STUDENT RESIDENCE (GAKUSEI-KAIKAN)  学
がくせいかいかん


生会館


	 Please note that most Japanese students go home during the summer holidays.
	 Kyoritsu Maintenance Co, Ltd. manages student residences in the Tokyo area.
–	 �Rent: ¥77,800 or ¥82,800 / month (depending on room type), Application fee: ¥5,000, 


Telephone & Internet basic fee: ¥3,888, Fire insurance: ¥3,000.
–	 �Rent includes electricity and lease of bedding (futon). Kyoritsu Maintenance Co, Ltd. 


provides coverlet, coverlet cover, thin coverlet, pillow cover, and sheet. 
–	 �Breakfast and dinner are provided except on the following days; Sundays, fifth  


Saturday of the month, national holidays, OBON holidays (mid-August, 6 days around 
August 15th.).


For details:
・�http://www.gakuseikaikan.com/international/english/index.html
・�E-mail: int@gakuseikaikan.com / Phone: +81(0)3-5295-7889
・�Inquires in English are accepted.
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Note for students who are planning to continue their studies at ICU after 
completion of SCJ 2016:
�Students who plan to continue their studies at ICU on completion of the SCJ should  
arrange their own accommodation for after the summer courses. It is best to make  
arrangements early. Please refer to the “Information on Housing” booklet which you have re-
ceived/will receive along with the acceptance letter* for ICU regular courses. If you would 
like to apply for on-campus housing after the completion of SCJ 2016, please send the 
required documents to ICU Housing Office. 
* �Please note this acceptance letter is NOT an acceptance for admittance to the Sum-
mer Courses in Japanese.


9. SCJ FEES  費
ひ よ う


用	   		


Application and Screening Fees  検
けんていりょう


定料 :	  ¥ 	10,000   (non-refundable)


Tuition Fee  授
じゅぎょうりょう


業料 :	  ¥	230,000


On-Campus Dormitory Fee  寮
りょうひ


費 :	  ¥	80,000


Visa Application Fee  ビザ申
し ん せ い ひ


請費 :	  ¥	1,500


Fees to pay  金
きんがく


額


–	� Participants staying in on-campus dormitory	 ¥310,000 to ICU (Visa Applicants: ¥311,500)
–	� All other participants				    ¥230,000 to ICU (Visa Applicants: ¥231,500)


Note: Application and Screening Fees must be paid to ICU before FEBRUARY 29, 2016.


検
けんていりょう


定料は 2月
がつ


29 日
にち


までに支
しはら


払ってください。
	 Other payments to ICU should be made no later than April 28, 2016.


�	 The Tuition fee does not include textbooks, transportation, Culture Program events, 
food, and personal expenses.	
�	 Students, who, after making the payment, find it necessary to withdraw from the program 
before registration, will be entitled to a reimbursement of 80% of the tuition (and On-Campus 
Dormitory) fee(s) provided that they inform the SCJ office of their intention by May 31. Stu-
dents who withdraw after this date will be reimbursed 30% of the tuition (and On-Campus Dor-
mitory) fee(s). Absolutely NO refunds will be made on or after July 5, 2016.


�


Visa
�It is your responsibility to confirm with your nearest Japanese Embassy or Consular Office 
whether you require a visa for Japan and if so, what documentation is needed. It might 
be necessary for you to apply for your visa in the country where you are enrolled as a 
student. 


Visa applicants
Please add ¥1,500 for handling and postage fee. We will provide following materials 
and send to you by special delivery.


	 1.	 Guaranty of your identitiy / status  身
みもとほしょうしょ


元保証書


	 2.	 Guarantor's certificates of employment  在
ざいしょくしょうめいしょ


職証明書


	 3.	 Document stating the reason of your stay in Japan  招
しょうへいりゆうしょ


聘理由書


	 4.	 Schedule  滞
たいざいにっていひょう


在日程表
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10. HOW TO PAY  お支
し は ら


払い方
ほうほう


法
(1) Credit Card（クレジットカード）
	 Please refer to our website for details. http://subsite.icu.ac.jp/office/scj/fees/
● �Fill out the  “Application and Screening Fees Payment Form” and attach a copy of the 


receipt, which you can print out from the payment website.
Please note, it is not possible to pay tuition or accommodation fees by credit card.


授
じゅぎょうりょう


業料と寮
りょうひ


費はクレジットカードでお支
しはら


払いできません。


(2) Bank Transfer
Payments should be made in JAPANESE YEN.
	 Bank of Tokyo-Mitsubishi UFJ
	 Address: 3-26-12 Shimo-Renjaku, Mitaka, Tokyo.
	 Payable to: International Christian University 
	 Regular Account Number: 0665405
	 Branch code: 222 (Mitaka Branch)
	 SWIFT code: BOTKJPJT
● If you remit your fees from abroad, add ¥2,500 for bank handling charges.
● �Please write your name in the message column on the bank transfer sheet. (Please 


write both your name and application number for tuition and accommodation fees.)
● �A photocopy of your remittance receipt for the SCJ fees must be sent with your pay-


ment form.


(3) International Postal Money Order (IPMO)
	 If you cannot make a wire transfer for your application and screening fees, you may 
pay by International Postal Money Order (equivalent to ¥10,000) in US Dollars, payable to 
International Christian University, 3-10-2 Osawa, Mitaka, Tokyo 181-8585, Japan.
	 Do not rewrite or erase the payee (ICU)’s name/ address on the International Postal 
Money Order. The money order will become invalid with any correction. 
	 It is not possible to pay tuition and accommodation fees with international postal mon-
ey orders (IPMO). 


*Personal checks and travelers checks are not accepted.


Note: �It may take several days to process wire transfers or international postal money orders. 
Please confirm how long it will take beforehand.


Kiyoshi Togasaki Memorial Dialogue House Dining Hall
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11. HOW TO APPLY  申
もう


し込
こ


み方
ほうほう


法	


The following documents should be sent so that they arrive in Japan NO LATER THAN  


FEBRUARY 29, 2016.


申
もう


し込
こ


みの締
し


め切
き


りは 2016 年
ねん


2 月
がつ


29 日
にち


です。Application and Screening Fees must also be 
received by this date.


1.	� WEB Application Form: follow the instructions on 
	 http://subsite.icu.ac.jp/office/scj/application-for-2016-summer-courses-in-japanese/
	� Upload your statement of purpose: why you wish to study Japanese, how this study  


relates to your future academic interests or career goals and why it is crucial at this 
point in your study to attend this course. Please type this statement in 250 words or less.


2.	� Official Academic Transcript of university courses completed. (ORIGINALS ONLY)


3.	 �Letter of Recommendation It should be written by someone from your university/col-
lege who can verify your suitability and motivation for enrolling in this language pro-
gram.


	� Letters from family members/relatives cannot be accepted. The envelope must be 
signed and sealed.


4.	� Application and Screening Fees Payment Form with a print/copy of the payment  
webpage or a photocopy of your bank transfer remittance receipt.


※	� Health: While medical certification is not required at the time of application, any ap-
plicants with conditions that might require special considerations in order to undertake 
intensive academic work should include this information on a separate sheet of paper.


Supporting documents (above 2-4) should be assembled and sent together to:
	 Summer Courses in Japanese Office 
	 Research Center for Japanese Language Education
	 International Christian University
	 3-10-2 Osawa, Mitaka, Tokyo 181-8585, Japan


University Chapel Campus Lawn
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12. CHECK LIST  
1.  APPLICATION DEADLINE: FEBRUARY 29, 2016 申


もう


し込
こ


み締
し


め切
き


り 2016年
ねん


2月
がつ


29日
にち


	 To be sent to the Summer Course Office:
	 1. □ Completed WEB Application Form (including Statement of Purpose)
	 2. □ Official College/University Academic Transcripts (ORIGINALS ONLY)
	 3. □  �Letter of Recommendation 
	 4. □ Application & Screening Fees Payment Form
		   �A photocopy of your remittance receipt for WIRE TRANSFER of the 10,000 yen  


 Application and Screening Fees*
	 ※ □ �Health information (if applicable)
 
*�When wiring money from abroad, please remember to add 2,500 yen for bank handling 
charges (Total 12,500 yen).


2.  AFTER YOU RECEIVE THE ACCEPTANCE LETTER FROM SCJ OFFICE: 合
ごうかくつうち


格通知を受
う


け取
と


った後
あと


	 The items below are to be sent to the Summer Course Office as soon as you have re-
ceived the acceptance letter.  They MUST ARRIVE AT ICU NO LATER THAN APRIL 28, 2016.


	 The following should be submitted by e-mail to scj@icu.ac.jp:
	 □ �Payment Form and receipt of bank transfer*


	 The following items should be submitted by post:
	 □ �Completed Confirmation & Information Form
	 □ �Personal Health Check Form
	 □ �Pledge / Disclaimer
	 □ �Two identical photos (3.5cm X 3cm, passport quality, taken less than 2 months prior, 


 with your name in block letters on the back) Photos are used for ID card and office 
 record.


	 □ �Consent Form for JICUF (optional)


* �Credit card, Personal checks, IPMO and travelers checks will not 
be accepted.
When paying by wire transfer from abroad, please remember to 
add 2,500 yen for bank handling charges.


3cm


3.5cm
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13. THE ICU CAMPUS


	 International Christian University is located in Mitaka City, a suburban community adja-
cent to Tokyo.
	 The campus is a wooded area of 638,000 m2, one of the most spacious in Japan.  From 
the campus entrance, a broad avenue arched by cherry trees extends for 600 meters 
westward, ending at a circle of azaleas. There are some places of interest near the cam-
pus, such as the National Astronomical Observatory of Japan and the Middle Eastern Cul-
ture Center in Japan, Nogawa Park, Jindaiji Temple (second oldest temple in Tokyo) and 
the Jindai Botanical Gardens.
	 The main transport system serving the area is the East Japan Railway Company’s Chuo 
Line, which originates at Tokyo Station. One of the busiest rapid transit systems in the world, 
its trains operate every few minutes. The trip from Tokyo Station to Musashi-sakai Station by  
train takes around 45 minutes. From Musashi-sakai Station, ICU campus is 10-15 minutes by 
taxi or bus. 
	 Major buildings include the Library; University Hall (Honkan); the Education and Re-
search Building, which houses faculty offices; Diffendorfer Memorial Hall, the student cen-
ter; the University Chapel; Dining Hall (Dialogue House); and student dormitories. Other 
campus facilities of interest include the Yuasa Museum, with collections of Japanese folk 
craft and archaeological excavations, and the Taizanso gardens and tea houses.
	 At the dining hall, a mix of Japanese, Western and Chinese foods are offered at rea-
sonable prices (¥400-¥700). Please note that the variety of food may be limited. The Din-
ing Hall offers lunch every day, and dinner service until 7 p.m. on weekdays but does NOT 
offer breakfast service. On Saturdays, Sundays and July 18 & Aug 11, they do NOT offer 
dinner service. Vegetarians, or those with dietary restrictions, should be warned that meat, 
often pork, is used in many of the dishes here. The Dining Hall is the only facility on campus 
serving meals and its operating hours are open to change. 
	 Students should be aware that all university offices and facilities, except those directly 
related to the Summer Courses, are closed for a two week summer vacation during late 
July to early August. The Summer Course Office makes every effort to see that students are 
not unduly hampered by these closures.


Library Entrance The Milldred Topp Othmer Library - computer area
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ADDITIONAL INFORMATION


All correspondence regarding the Summer Courses in Japanese


サマーコースの問
と


い合
あ


わせ先
さき


Summer Courses in Japanese Office
Research Center for Japanese Language Education
International Christian University
3-10-2 Osawa, Mitaka, Tokyo 181-8585, Japan
Tel: 0422-33-3501 (from overseas/ 81-422-33-3501)
Fax: 0422-33-3631(from overseas/ 81-422-33-3631)
e-mail: scj@icu.ac.jp
Website: http://subsite.icu.ac.jp/office/scj/


Requests for information concerning ICU September Admissions


ICU 9 月
がつ


入
にゅうがく


学の問
と


い合
あ


わせ先
さき


September Admissions, Admissions Center
International Christian University
3-10-2 Osawa Mitaka, Tokyo 181-8585, Japan
Tel: 0422-33-3700 (from overseas/ +81-422-33-3700)
Fax: 0422-33-3635 (from overseas/ +81-422-33-3635)
Website: http://www.icu.ac.jp/en/admissions/
e-mail: sept-adm@icu.ac.jp


Payments (Japanese Yen ONLY) お支
しはら


払い先
さき


（日
にほんえん


本円）


Bank Account No. for Bank Transfers:
Bank of Tokyo-Mitsubishi UFJ, Mitaka Branch
Branch code: 222
Payable to: International Christian University
Regular Account No: 0665405
Swift Code: BOTKJPJT


Handling of Personal Information
All personal information will be used for admission purposes, such as document 
screening, correspondence with applicants, announcement of admission results, 
entrance procedures, and other related administrative tasks.
Data collected through the admission process may be used for data analysis for 
admission related research which will be used only within the University.
Further information on the ICU policy for the protection of personal information can 
be found at:
http://www.icu.ac.jp/en/privacy.html







Haneda





