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Application Instructions 
for University-wide Student Exchange Program 

(USTEP)

1) 
Create an account and obtain ID and password.

2) 
Login with your ID and password.

Deadlines
April Admission: 30 September

----------------------------------------
 Access T-cens using the link provided by 

UTokyo.
 Click on “Create a New Account” to register.
 All required fields, marked with * (asterisk) 

must be completed in order for you to be able 
to submit the form. 

 The result of your application will be available 
around December (for April Admission) or May 
(for September Admission). 

This is a SAMPLE. The layout is subject to change without notice.



Home → Enter your “Personal Information”

2) 
Click here to go to the “Personal Information” page. 
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1) 
Read the “Online Application Procedures” carefully.



“Personal Information”
- Form1: Contact Information

1) 
Read “Procedures” and “Note” carefully.

2) 
Complete each section.

All fields with asterisks (*) must be filled in.

3) 
Click on the “SAVE” button to save any entries you 
have already made, especially when you are stepping 
away from your computer for any length of time.

4) 
Click here and move to “Form 2” 
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“Personal Information”
- Form 2: Academic Status
- Form 3: Academic Background
- Form 4: Language Proficiency/Financial    

Information/Health Condition

1) 
Complete each section of Forms 2, 3 and 4.

All fields with asterisks (*) must be filled in.
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2) 
Click here and complete Form 2,3 and 4.



“Personal Information”
- Form 2: Academic Status
- Form 3: Academic Background
- Form 4: Language Proficiency/Financial    

Information/Health Condition
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2) 
Click here to go to the “File Upload” section

1) 
Complete each section of Forms 2, 3 and 4.

All fields with asterisks (*) must be filled in.

【Note: Form 4 - Financial Arrangements 】
You will need at least 120,000 JPY per month to live 
in Tokyo.



66

“Personal Information”
- Form 2: Academic Status
- Form 3: Academic Background
- Form 4: Language Proficiency/Financial    

Information/Health Condition

1) 
Click here to add forms.



2) 
Upload your ID photo and the page in your passport 
showing your photo, name, passport number and 
expiration date. 
The maximum size allowable for each file is 2MB.

“Personal Information”
- File Upload

3) 
Once you have successfully submitted all the 
“Personal Information” including any uploading of 
files, then you will be able to move to the next 
phase: “Program Selection”.

4) 
Message below will appear. Click to go to the 
“Program Selection” page.
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1) 
Read “Procedures” and “Notes” carefully.



“Program Selection”

1)
Click here to apply for USTEP. 
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Note:
Other programs will also appear in the program list. 
You will not be able to apply for another program 
until you have completed the application for USTEP.



“Program Selection” 
- Form1: Program/Course/Lab you 

wish to apply 
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1) 
Make sure the program name you are 
applying for is displayed.

4) 
You do NOT need to fill in Form 1 and 2.
Move to FileUpload and/or Submit Page 
according to the program instructions.



“Program Selection” 
- File Upload

【List of documents you must upload】
Download and complete the forms, then upload.
[Type U]
- Application Form
- Proof of Language Proficiency
[Type G]
- Application Form
- Documents required by the Graduate School 
you wish to enroll in (See Prerequisites for 
USTEP Type G Applicants for more information).

[The coordinator at your home university]
UTokyo will receive the Reference Letter 
(Type G, Type U) and official academic 
transcript from the coordinator at your 
home university.

【Note for Type G applicants】
Submit the acknowledgement of acceptance 
letter/email via File Upload if supervisor’s 
advanced approval is required.
How to get supervisor’s pre-approval
*See Prerequisites for USTEP Type G Applicants.
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http://www.u-tokyo.ac.jp/content/400105433.xlsx
http://www.u-tokyo.ac.jp/content/400105373.xlsx
https://www.u-tokyo.ac.jp/content/400032478.pdf
https://www.u-tokyo.ac.jp/content/400047215.pdf
https://www.u-tokyo.ac.jp/content/400096141.pdf
http://www.u-tokyo.ac.jp/content/400105374.pdf
https://www.u-tokyo.ac.jp/content/400032478.pdf


1) 
Read the instructions carefully.

“Program Selection” 
- Final Confirmation for 

Application to the Program

2) 
If the application information needs to 
be modified, click on the “Edit” button 
and revise your entries.

5) 
Click  “Submit”.

6) 
Click here and back to Home
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4) 
If the application information is correct 
and ready to be submitted, check the 
boxes to activate the “Submit” button 
after reading statements of the 
declaration.



1) 
If “3. Submitted” is displayed, you have 
submitted the application successfully.

2)
You will also be notified of your application 
completion by email titled “(UTokyo) 
Submission of Online Application”.

Thank you for
your application!
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Should you have any questions, please contact to 
exchange.in.adm@gs.mail.u-tokyo.ac.jp

mailto:exchange.in.adm@gs.mail.u-tokyo.ac.jp

